
Guidelines for Professionals Completing Documentation for 
Attention Deficit Hyperactivity Disorder (ADHD) 

 
The guidelines describe information to validate: (1) the existence of ADHD and that the limitations imposed by it 
rises to the level of being disabling, (2) the impact of the ADHD on the individual’s educational performance and (3) 
the need for accommodations for students registering with the Office for Disability Accommodations (ODA) at Jones 
County Junior College. Accommodations are provided based on the impact of the disorder, not only on the 
diagnosis of a condition. The intent of using documentation guidelines is not to exclude students from use of 
services, but to ensure that those with legitimate disabilities who have current functional limitations receive 
appropriate accommodations. Recommendations for students’ disability documentation include: 
 

1. A legible report or letter, typed or printed on professional letterhead, dated and signed by a qualified 
professional.  

 
2. Name, title, professional credentials and license or certification number of a professional who is 

qualified to evaluate and diagnose attention deficit disorders. Qualified professionals usually include 
psychiatrists, psychologists, neuropsychologists and medical doctors with training and experience in 
the assessment of ADHD. The qualified professional must be an impartial individual who is not a family 
member of the student. 

 
3. Current information, usually written within last three (3) years, because reasonable accommodations 

are based on ADHD’s current impact. 
 

4. Clear statements of the diagnosis, associated symptoms, frequency of symptoms, prognosis and 
functional limitations with specific information on how it impacts the student in an educational setting. 
Relevant historical information may be helpful in determining accommodations. 

 
5. If medication is used, adverse effects or problems associated with the treatment.  

 
6. Specific recommendations for accommodations in the educational environment. If it is not evident why 

an accommodation is suggested then a supporting rationale is necessary. 
 
Once ODA receives a student’s disability documentation and a completed ODA application, the student will 
be contacted. All documentation will be evaluated on a case-by-case basis. If the documentation is 
incomplete or inadequate to determine the extent of the disability or reasonable accommodations, then 
ODA may require additional documentation. For more information or clarification on documentation 
requirements or procedures for registering with ODA, please call 601-477-4149.  
 
All documentation is held confidential and should be sent to: 
Linda Abercrombie 
Office for Disability Accommodations 
Jones County Junior College 
900 S. Court St. 
Ellisville, MS  39437 
 
ODA Fax: 601-477-1189 
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