
Guidelines for Professionals Completing Documentation for Learning Disabilities (LD) 
 
The guidelines describe information to validate: (1) the existence of LD and that the limitations imposed by it rises to 
the level of being disabling, (2) the impact of the LD on the individual’s educational performance and (3) the need 
for accommodations for students registering with the Office for Disability Accommodations (ODA) at Jones County 
Junior College. Accommodations are provided based on the impact of the disorder, not only on the diagnosis. The 
intent of using documentation guidelines is not to exclude students from use of services, but to ensure that those 
with legitimate disabilities who have current functional limitations receive appropriate accommodations. 
Recommendations for students’ disability documentation include: 
 

1. A legible report or letter, typed or printed on professional letterhead, dated and signed by a qualified 
professional.  

 
2. Name, title, professional credentials and license or certification number of a professional who is qualified to 

evaluate and diagnose learning disabilities. Qualified professionals usually include psychologists, 
educational and school psychologists, neuropsychologists and medical doctors with training and 
experience in the assessment of LD. The qualified professional must be an impartial individual who is not a 
family member of the student. 

 
3. Current information, preferably, within last three (3) years for a student leaving high school or within past 

five (5) years for an adult because reasonable accommodations are based on LD’s current impact. 
 

4. Summary of diagnostic interview to provide an understanding of the student’s current learning problems. 
Information should be gathered about student’s academic history, relevant psychosocial history, relevant 
employment history, relevant developmental and medical history, current adjustment to student life. If 
applicable, social supports and study habits should be addressed. 

 
5. A statement of diagnosis of a learning disability or learning disabilities, which are supported by test data 

from comprehensive testing. 
 

6. Comprehensive testing report on the student’s ability/aptitude, achievement and information processing. All 
standard test scores and subtest scores with the evaluator’s interpretive narrative supporting the learning 
disability diagnosis is requested. Recommendations for specific assessment tools include: 

a. Ability/Aptitude: Wechsler Adult Intelligence Scale III (WAIS III) (or latest version) 
b. Achievement: Woodcock-Johnson Psychoeducational Battery, Wechsler Individual Achievement 

Test. 
1. Note: the Wide Range Achievement Test (WRAT) does not provide helpful data. 

c. Information Processing:  Woodcock-Johnson Test of Cognitive Ability, Detroit Test of Learning 
Aptitude-3, 

i. Or WAIS III subtest information. 
 

7. Specific recommendations for accommodations in the educational environment. If it is not evident why an 
accommodation is suggested then a supporting rationale is necessary, relevant historical information may 
be helpful in determining accommodations. 

 
Once ODA receives a student’s disability documentation and a completed ODA application, the student will be 
contacted. All documentation will be evaluated on a case-by-case basis. If the documentation is incomplete or 
inadequate to determine the extent of the disability or reasonable accommodations, then ODA may require 
additional documentation. For more information or clarification on documentation requirements or procedures for 
registering with ODA, please call 601-477-4149.      



 

All documentation is held confidential and should be sent to: 
 
      Linda Abercrombie 

Office for Disability Accommodations 
Jones County Junior College 
900 S. Court St. 
Ellisville, MS  39437 
 
ODA Fax: 601-477-1189 
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