
USING ACADEMIC ADVISEMENT REPORT  

FOR NEW DROP-IN ADVISEES 

 

The advisement report is used as an unofficial guide to assist the student to see how 
their JCJC course work is satisfying the course requirements for your particular area of 
study.  This report is taking the student JCJC transcript information and applying that 
information to the appropriate sections in the advisement report.  

 

 

• Go to the Self-Service  menu item and select Faculty Center 
• Open the link call Advisement located at the bottom of the Faculty Center page 

 

 

 



 

 

• Select New Drop-In Advisees  

  



 

• Click the Search button to select the new student 

 

   



 

• Enter the search values  for the student either their ID, Last name, or First 
Name 

• Click the Look Up button 
• Double click on the student  you desire 

   



 

• Select the Unofficial Transcript located under the drop down arrow 
• Click on the change button 

   



 

• Select JCJC Academic Advisement Report located under the drop down arrow 
in this section 

• Click the GO button to go to next page 

  



 

• You are viewing the student’s transcript at this point. If you scroll down this page 
you will see the section titled “Academic Advisement Report”. 

• If you want to print this report, just click your printer icon located at the top of your 
browser page. 

• Go to the next page. 

   



 

Orientation section satisfied 

 

This is a brief description of how to review this report. 

• The report first determines your area of study from academic, career or 
technology. The area of study is the key of what you see in the 
advisement report. 

• The sections that follow indicate what is needed such as Orientation, 
English Composition, Oral Communications, etc. 

• If a section has been satisfied the information prints the section not 
highlighted along with the course(s) that satisfied that section. See 
example of Orientation section satisfied above. 

• If the section is not satisfied the section is highlighted in bold print. See 
example of English Composition section not satisfied above.  

• The report shows the number of credit units that are required/actually 
taken/still needed to satisfy. The courses are listed that are needed to 
satisfy this section. If there any courses that have been taken they will be 
displayed. Note: Regardless if the student has taken a course, the course 
will still be listed along with the other courses that still need to be taken.  

English Composition section not 
satisfied

 


