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In the “Career Group SetID:” field, type “JONES”

In the “Facility Group SetID:” field, type “JONES”

In the “Academic Career” field, type “UGRD”

In the “Academic Group” field, type “UGRD”
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—Click on the magnifying glass in the “Term:” field.



A list of “Term Values” will appear.
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L For Fall 2007, select the term 3081.



The following screen appears:
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Click “Save.”

The term that you have entered will now automatically default in on each screen you
access. You will have to follow this same process each semester in order for the current
term to default in.






