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A LETTER FROM THE PRESIDENT
Dear Jones College Community,

Throughout the year 2020, Jones College has worked to be flexible and 
responsive in the face of uncertainty, and we will continue to prioritize 
health, safety and learning experiences for our students.

We are proud of the continued commitment our campus community has 
shown in keeping everyone safe. That commitment led to a fall semester 
devoid of a campus outbreak of COVID-19. There was no evidence our 
classrooms were a source of outbreak. Almost every case reported came 
from a source outside of the college campus. 

Campus infection rates have remained low, and that is due to your 
dedication to the safety of our community. Thank you for following our 
safety protocols throughout the fall semester. We are nowhere near the 
end of our battle with COVID-19; in fact, we will now be faced with 
an increased obligation to follow protocols. This spring we will expand our in-person class opportunities for 
students as well as provide additional student activities and sporting events. These could potentially be sources of 
exposure if we do not maintain safety protocols such as mask wearing, social distancing and sanitization.

We overcame several obstacles in 2020. Our fall enrollment remained high despite the pandemic. Our faculty 
provided our students a positive academic experience by offering opportunities to attend both in person and 
online classes. Our employees continued to be dedicated to their jobs despite facing unprecedented personal and 
professional challenges, including the adaptation of face-to-face classes to an online format.

Our students who persevered through the fall semester should be proud of themselves. This unprecedented year 
kept everyone in a state of uncertainty. As students wrestled with  personal challenges, it could be tempting to 
make education less of a priority, but many of our Bobcats stayed the course and finished successfully.

Despite the pandemic, our college had a notable fall semester, and that can partly be attributed to our COVID-19 
Task Force, who worked tirelessly to make the campus safe. The Task Force, who create and implement protocols 
for your safety, is in regular contact with our local and state health authorities to keep abreast of the latest 
information regarding COVID-19 and any developments that may affect college operations. The Task Force 
has taken proactive steps to prepare for all contingencies that may arise due to changing conditions and will 
communicate any COVID-19 protocol changes by email. It is very important that you check your email daily to 
keep up to date with the latest developments on campus. 

Thank you for your ongoing efforts to keep our campus and its community safe and healthy. Let’s have a 
successful Spring 2021 semester together.

Sincerely,

Dr.  Jesse Smith
President, Jones College
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SAFETY
Jones College begins its traditional 15-week semester February 1, 2021. This Return to Campus plan includes 
updated information regarding policies and procedures used to ensure safe practices for students and employees. 
Information included in this document could change depending on updated instructions provided by the Center 
for Disease Control and local and state health officials. The college will continue to monitor the pandemic and 
will regularly communicate any updates to students and employees.

The spring semester offers expanded opportunities for in-person classes, campus events and sporting events. To 
ensure the campus community’s safety, it is imperative that everyone follow all safety protocols. Thank you for 
doing your part to lessen the chance of infection and spread of COVID-19.

*Any student with one or more of these symptoms 
or a student who has been exposed to someone 
with COVID-19 should immediately contact Jones 
College Health Services at 601-477-4104 or email 
campusclinic@jcjc.edu.

Screening

All Jones students and employees are required to 
complete a temperature screening and self-reported 
health questionnaire daily (see Daily Health Check 
App, p.6) at various Health Stations located throughout 
campus. Those locations include the following:

• Anderson Hall, Clarke Hall, Smith Hall, Wayne Hall

• Ronald E. Whitehead Advanced Technology Center                           

• C.L Neill Student Center

• Bobcat Fitness Center

• Home & Health Service Center

• Hutcheson-Hubbard Administration Building

• Industrial Services Center

• J.B. Young Center for Business & Technology

• Jones Hall

• M.P. Bush Fine Arts Building

• Terrell Tisdale Library

The CDC offers a self-screening tool at https://www.
cdc.gov/coronavirus/2019-ncov/symptoms-testing/
coronavirus-self-checker.html

All employees will complete an Employee Daily 
Activity Form to track daily physical interactions with 
other college personnel and record campus locations 
that were visited throughout the day. All employees 
will complete the EDAF at the end of each work day.

Testing

Jones students and employees have access to testing at

• Jones College Health Services

• South Central Urgent Care

• Ellisville Medical Park

• UMMC Satellite testing site

Due to COVID-19 symptoms possibly changing, please refer 
to this link for the most current information from the Center 
for Disease Control. https://www.cdc.gov/coronavirus/2019-
ncov/symptoms-testing/symptoms.html

COVID-19 SYMPTOMS

acough
ashortness of breath/difficulty breathing
amuscle/body aches
asore throat
afever or chills
anew loss of taste or smell 
afatigue
aheadache
acongestion/runny nose
anausea/vomiting
adiarrhea
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SAFETY

Download Microsoft Power Apps from 
your app store.  (No mobile phone, no 
problem; proceed to the Health Station.)

Log in with your                    credentials.

Check open screening locations

Complete the daily health check.

Green screen, proceed to the Health 
Station desk. 

(Secure a colored armband.)

Red screen, return to your vehicle  
and follow instructions on screen. 
 (Repeat every day you come to 
campus.)

Steps to proceed
1

2

3

4

5

6

BOBCAT NATION HEALTH STATION 
DAILY HEALTH CHECK APP
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Exposure Notification 

What if I’m tested through the school and I’m positive?

• All Jones students and employees who test positive for 
COVID-19 will be contacted by a Certified Nurse Practitioner. 

• A case and contact checklist will be followed including review 
of symptoms, instruction for quarantine and isolation, and 
plan and implementation of future check ins.

• Employees should contact Human Resources regarding 
guidance for leave.

What if I’m tested through another facility and find out I’m 
positive? 

• Students tested through an outside facility should immediately 
contact Jones College Health Services at 601-477-4104.

• Students are required to self report if they test positive for 
COVID-19.

SAFETY

Contact Tracing

• To better protect all students, Jones will trace students while they are 
on campus using a QR Reader phone app. 

• When entering a classroom, students will scan the QR code 
posted in the room. This scan will allow the college to 
keep track of who entered a room on any given day. If 
a student tests positive, the college will be able to 
notify any students who were within the vicinity 
of the infected student. 

• Using a QR code reader is unobtrusive in that it 
will not track students while they are outside of the 
campus, and students must take an action to be traced.

• For the safety and well being of our campus community, 
the college will require all students to use the reader while on 
campus.

Note: the methods of contact tracing could change during the semester.

JONES COLLEGE 

Health Services  
is open  

8 a.m. - 4 p.m. 
Monday thru Friday

Appointments 
can be made by 
calling 477-4104
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IT IS Wise to        SanitizeBEFORE CLASS

Pick up

disposable

sanitizing

supplies upon

entry.

Wipe desktop and

any other contact

surfaces in your

immediate area.

Throw away the

wipe or paper

towel.

Repeat

procedure 

before exiting.

PREVENTION
Face Coverings

All Jones students and employees are required to wear 
face coverings while inside campus buildings. Required 
face coverings include any of the following:

• N95 masks
• surgical masks
• cloth masks

Where do I get a face covering?

Jones College may provide a limited amount of 
reusable and disposable face coverings; however, 
students and employees are expected to provide their 
own personal protective equipment.

Face coverings are NOT required in

• a student’s personal room within a residence hall
• outdoors while maintaining social distancing
• one-person offices that are enclosed
• while eating in the cafeteria and other dining 

facilities as long as social distancing is maintained

*(Note: any executive order that requires more 
stringent requirements for a specific county must be 
followed and will supersede the list above).

Ongoing Evaluation by Task Force
• The Jones College Task Force members will 

continue to assess the COVID-19 situation as it 
evolves, put in place updated protocols as needed, 
and act if there is community spread. 

• The team will continue to maintain direct lines 
of communication with South Central Regional 
Medical Center and local emergency  management 
agencies as additional support is needed.

Cleaning and Sanitation

Housekeeping

• All housekeeping staff has been trained on 
precautionary pandemic sanitation procedures.

• All classrooms will be thoroughly cleaned daily.

• All high-touch surfaces, such as doorknobs and 
handrails, will be cleaned multiple times daily.

• Any location that may have been visited by 
someone who has tested positive will undergo 
special disinfectant procedures.

Individual responsibility

• Employees are expected to use provided sanitizers 
daily to clean their personal workspaces.

• Instructors are expected to make sure the 
classroom is cleaned before each class.

• Students are expected to wipe the desk, table, chair 
and any contact surface area in their immediate 
area with provided sanitizers upon entering and 
exiting the classroom.

Signage/Education

• Signage will be placed across campus that provides 
students and employees instruction on enhanced 
safety measures.

• Students will complete an online module related to 
COVID-19 spread reduction techniques.
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ACADEMIC CALENDAR
Spring 2021

January
19 MSVCC Online Classes begin
29  Dorms Open
29  Spring Open Registration

February
1  Day and Evening Classes begin

March
15-19  Spring Break

April
2  Good Friday Holiday
7  Summer 2021/Fall 2021 Open 
 Registration Begins

May 
7  MSVCC Online Classes End
17-21  Final Exams (Day & Evening Classes) *Revisions to the calendar may occur during the year.

LET'S WORK  TO 
WASH OUR HANDS, WEAR OUR MASKS, & KEEP OUR DISTANCE.

Together
resistance!

WE CAN PROMOTE COVID-19 
6 FEET

LET'S WORK  TO 
WASH OUR HANDS, WEAR OUR MASKS, & KEEP OUR DISTANCE.

Together
resistance!

WE CAN PROMOTE COVID-19 
6 FEET

LET'S WORK  TO 
WASH OUR HANDS, WEAR OUR MASKS, & KEEP OUR DISTANCE.

Together
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WE CAN PROMOTE COVID-19 
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LET'S WORK  TO 
WASH OUR HANDS, WEAR OUR MASKS, & KEEP OUR DISTANCE.

Together
resistance!

WE CAN PROMOTE COVID-19 
6 FEET
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Spring 2021 Health  
& Safety Return Plan
In preparation for the Spring 2021 semester, Instructional 
Affairs is offering the following guidance for instruction. 
All regularly scheduled face-to-face classes (meeting on 
a MWF or TTH) will have mandatory attendance dates. 
These dates have been published on the College’s website. 
Please note assigned days are subject to change due to 
registration. Additionally, all CTE class schedules will 
be communicated by the instructor/program director in 
Canvas. Students are encouraged to reach out to their 
instructor if they have any questions.  
  Mandatory Face to Face
The instructional model being implemented for the 
Spring 2021 semester is purposefully designed to add 
structure to the learning environment while maintaining 
the health and safety of students and faculty. Content 
will be delivered in the classroom, as has been done 
traditionally, as well as through virtual means through 
the course Canvas shell. Students may be asked to attend 
mandatory virtual class meetings as well. 

Preparing for Spring 2021 (Faculty Guidance)  

It is recommended that each faculty member design 
their classes with the expectation of mandatory and 
virtual attendance.  In doing so, please keep in mind the 
following:
✓ Students will be required to attend your class face-

to-face based on the days that have been assigned. 
Faculty may assign a different day for a student at their 
convenience as it serves the best interest of the student 
and maintains the academic quality of the class. 

✓ Lectures and activities shall be as engaging and 
rigorous in both the classroom and online setting. 

✓ Assignments shall be designed to be completed face-
to-face or online. 

✓ Quizzes and exams shall be designed to be taken 
face-to-face or online; both formats shall protect the 
academic quality and integrity of the class. 

Preparing for Spring 2021 (Student Guidance) 
Communication is key to the success of the educational 
experience. Students should reference the College’s 

website to determine their mandatory assigned date 
for each regularly scheduled class. If a student has any 
questions, the student should reach out to their instructor 
for assistance and guidance. Please understand, some 
classes will require attendance for lab, skills, or clinical 
work. Additionally, attendance may be required for tests. 
Students shall be prepared and plan accordingly.  

It is expected that students stay in constant contact with 
their instructors. It is the expectation of the College 
that each student continues to make academic progress, 
whether in a face-to-face or online setting. That progress 
will be determined by each instructor and will include 
but is not limited to attending class on the mandatory 
assigned day, watching pre-recorded lectures, completing 
a quiz, participating in a discussion board, attending a 
virtual study session, taking exams and tests, etc.

All questions for a specific class or case related to when 
a student should attend and how to ensure academic 
progress is being made should be directed to the faculty 
member.

Students are reminded that Canvas is the best form of 
communication. 

Attendance  
Attendance in this class is vital and required. Students 
enrolled in this class are expected to make academic 
progress on a weekly basis. Progress will be determined 
by the student attending their assigned mandatory 
face-to-face class meeting, participating in virtual class 
meetings, and completing online assignments. Merely 
signing into the class through Canvas, but not completing 
any work, will not count as academic progress. Should a 
student choose not to make academic progress in a class, 
absences shall be recorded to reflect that action.  

For a regularly scheduled Monday, Wednesday, Friday 
class, attendance will be taken according to the assigned 
mandatory face-to-face meeting pattern and making 
academic progress each week. After three recorded 
absences the student will be notified, he/she has been 
placed on probation. After the seventh absence is 
recorded, the student will be removed from the class due 
to a lack of academic progress. 

For a regularly scheduled Tuesday, Thursday class, 

ACADEMICS
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ACADEMICS
attendance will be taken according to the assigned 
mandatory face-to-face meeting pattern and making 
academic progress each week. After two recorded 
absences the student will be notified, he/she has been 
placed on probation. After the fifth absence is recorded, 
the student will be removed from the class due to a lack of 
academic progress. 

For regularly scheduled night and hybrid classes, 
attendance will be taken according to the normally 
scheduled meeting pattern and will be based on weekly 
academic progress. After 2 absences the student will be 
notified that he/she has been placed on probation. After 3 
absences, the student will be removed from the class due 
to a lack of academic progress.

Classroom Density 
Prior to the beginning of the Spring semester (February 
1, 2021), each classroom will be evaluated to ensure 
adherence to local, state, and federal guidelines. Face-
to-face instruction will be limited to the guidance 
provided by state and federal authorities to provide safe 
environmental capacity of each room.

Faculty and students are required to wear masks while in 
the classroom and when moving around campus.

Cleaning protocols for the fall semester will be a joint 
effort between faculty and students. Prior to, and at the 
end of each class, faculty and students will work together 
to wipe down and disinfect the learning environment.

Time Between Classes 
There will be no extended time between classes. Due to 
the introduction of the limited classroom capacity, it is 
expected that social distancing can be maintained with 
the help of all who are on campus at any given time.

Laboratory Protocols (Academic Courses)
Lab classes are designed to maximize space, adhere 
to health guidelines, and guarantee the transfer of 
knowledge. In addition to the routine lab safety practices 
(proper handling of chemicals, appropriate use PPE, 
proper instruction in use of lab equipment, etc.) that 
are normally in place, the Science Division will also be 
implementing additional safety measures to comply with 
public health recommendations, guidance, and directives 

related to reducing the risk of transmission of COVID-19.  

Students will be required to wear a mask at all times while 
in the lab environment, and physical distancing will be 
enforced to keep at least 6 feet between students.  The lab 
room layouts are either arranged as individual stations/
short tables (some biology labs, A&P lab, microbiology 
lab, and the physics lab) or as a series of long tables/
continuous lab benches (some biology labs and all 
chemistry labs).  In the individual station/short table 
layout, the normal capacity at each station is 4-6 students, 
but this will be reduced to one to two students to 
maintain distancing.  In the long table/continuous bench 
layout, students will be spaced out along the bench for 
adequate distancing.  In both cases, this will necessitate 
using the labs for defined periods at less than full capacity.  
Students will rotate in and out of labs in small groups 
that are defined by the instructor to accommodate the 
distancing requirements.  

Students will wash their hands (where an adequate 
number of sinks exist in the lab) or use hand sanitizer 
(where sink space is more limited) at the beginning 
and end of each lab meeting.  Lab equipment and other 
supplies used collectively in the lab will be cleaned 
regularly, and individual lab stations/surfaces will be 
disinfected by each student at the end of each lab meeting. 
In some cases, students will wear lab-specific PPE (e.g., 
goggles, gloves, and lab coats in the microbiology lab; 
goggles in the chemistry lab; etc.), but this is standard 
operating procedure in effect regardless of public 
health emergency status.  Students may occasionally 
have to move around in the lab to acquire supplies or 
perform other relevant tasks.  In such cases, students 
will be reminded to not congregate in common areas 
and to maintain distancing even when away from their 
individual work areas.

Students will still be able to have hands-on lab 
experiences with these additional lab safety practices 
in place.  In lieu of the in-person collaboration and 
discussion that usually takes place in labs between 
students and students and the instructor (that is largely 
not possible due to distancing guidelines), students will 
have extensive pre-lab activities to complete (explanatory 
videos to watch and specific reading assignments to 
complete), and instructors will utilize collaborative 
features of Canvas (video chats, discussion boards, 
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ACADEMICS
recorded videos etc.) to handle post-lab activities 
(discussion of data analysis, conclusions, findings, 
etc.).  The in-person portion of lab will be reserved for 
hands-on data collection and other aspects that cannot 
easily be replicated virtually.  Students will still be able 
to communicate with each other and the instructor 
to ask questions and make comments during the in-
person portion of lab, but all such communication will 
be made while distanced.  Instructors can still inspect 
student work, either by doing so from a proper distance 
or by asking the student to temporarily step away from 
a lab area while the instructor approaches for closer 
observation.  All these efforts are done with the goal 
of preserving the essential portions of in-person lab 
activities for optimal student learning while adhering 
to public health guidance to reduce COVID-19 disease 
transmission.

Laboratory Protocols (CTE Courses)
Career and Technical classes are designed for students 
to practice skills or take assessments with Instructor 
supervision.  Upon entering the lab/shop area, students 
will be required to do the following:

✓ Wear a face mask that covers the student’s nose and 
mouth

✓ Apply provided hand sanitizer thoroughly to your 
hands, or wash hands with soap and water.

✓ Use the provided disinfectant to clean your work area 
(i.e. Keyboard, work table/desk, Machine, tools, etc.)

✓ Perform needed skills/test/assignment
✓ Use provided disinfectant wipe to re-clean your work 

area (i.e. Keyboard, work table/desk, Machine, tools, 
etc.) before leaving your workstation.

✓ Once you leave the classroom or lab, we recommend 
you return to the nearest restroom and repeat the 
handwashing procedure.

✓ Upon finishing your final handwashing, please 
proceed to your next destination and refrain from 
loitering in the hallways, buildings, and grounds with 
other students.

Clinical Protocols
All PPE guidelines which are required by your assigned 
clinical site must be followed by the student at ALL 

times. Failure to follow site PPE guidelines may result in 
suspension of clinical\field rotations and withdrawal from 
the program. 

Students are not allowed to report to a clinical\field 
rotation if they have been in direct contact with an 
individual who has tested positive for the COVID virus, 
running a fever of over 100F, or displaying other CDC 
released signs and symptoms of the COVID virus until 
permission and clearance is granted by the Clinical 
Coordinator, Program Director, and Clinical\Site 
Representative.  

The student should report any associated symptoms or 
positive exposures to the COVID virus to the Clinical 
Coordinator. If in doubt whether to report, it is expected 
that the student will side on caution and report. 
All other clinical guidelines outlined in the clinical\field 
handbook should continue to be followed.

Workforce College Activities
The guidance and plan as stated above will apply to credit 
and non- credit classes at each of the off-site learning 
centers. This applies to the following centers:

• Advanced Technology Center
• Clarke County Center
• Greene County Center
• Jasper County Center
• Wayne County Center

In accordance with this guidance, and prior to the 
beginning of the Spring semester (February 1, 2021), each 
classroom will be evaluated to ensure adherence to local, 
state, and federal guidelines. Face-to-face instruction is 
purposefully designed to add structure to the learning 
environment while maintaining the health and safety 
of students and faculty. Content will be delivered in 
the classroom, as has been done traditionally, as well as 
through virtual means through the course Canvas shell. 

 Faculty and students are required to wear masks while in 
the classroom and when moving around campus.

Cleaning protocols for the fall semester will be a joint 
effort between faculty and students. Prior to, and at the 
end of each class, faculty and students will work together 
to wipe down and disinfect the learning environment.
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ACADEMICS
Traditional Face-to-Face Courses
Jones College will begin traditional face-to-face classes 
on campus in a hybrid format on Monday, February 1, 
2021. The hybrid format will allow students to meet in 
small groups that rotate based on an instructor assigned 
meeting pattern. Students enrolled in spring 2021 classes 
can check the link provided below for the designated 
meeting time for each of their courses. 

https://docs.google.com/spreadsheets/d/e/2PACX-1vRJE
G9QwZ4zRCjLeWhhiRPoMJWvJ7mNU4hAzIdO9cEn9
Qs6jFJBP7T2zpK7PIRtetGYVyqqecmS7THD/pubhtml

• Your meeting day is assigned by your last name. 
However, assigned mandatory dates may be affected by 
registration between now and February 1. Please get in 
touch with your instructor if you have any questions. 

• Career and Technical Division class attendance 
schedules will be communicated by your instructor/
Program Director in Canvas. 

• If you have any questions regarding your schedule 
for the Spring 2021 Semester, contact the Office 
of Student Affairs at 601-477-4030 or by email at 
officeofstudentaffairs@jcjc.edu. 

How to Find Your Class Meeting Days
If you need help locating your current spring 2021 
schedule, follow the instructions below: 

1. Visit www.jcjc.edu. Click on this image

2. Click “MyJones.”

3. Choose “PeopleSoft” from your available apps.

4. Your username is your Jones email address, and your 
password is the first two initials of your first and last 
name capitalized, followed by the last 4 digits of your 
social security number.

5. From the Student Homepage, choose “My Class 
Schedule.”

6. Select “List View” to view your schedule.

7. From this screen, take note of your class number and 
subject abbreviation.

To see a video that will walk you through the steps, visit 
https://youtu.be/Y_Sj0KZWcTU

https://docs.google.com/spreadsheets/d/e/2PACX-1vRJEG9QwZ4zRCjLeWhhiRPoMJWvJ7mNU4hAzIdO9cEn9Qs6jFJBP7T2zpK7PIRtetGYVyqqecmS7THD/pubhtml
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FINANCE AND BUSINESS OPERATIONS
Travel

Normal approval processes are in place for essential 
domestic travel; however, the current environment 
will drastically reduce the number of official college 
travel opportunities. Use of virtual meeting technology 
is preferred, and conference travel is discouraged.  
Travel for the duration of the pandemic comes with 
financial risks associated with unexpected, last minute 
cancellation or restrictions. Travel will not be allowed 
where shelter-in-place orders are in place.  College 
sponsored international travel is not permitted at this 
time.

Employees should not make travel reservations with 
a personal credit card before travel is approved.  
Employees will not be reimbursed for non-approved 
travel expenses.

Purchasing/Accounts Payable

The Accounting Office has implemented procedures 
for virtual submission and approval of purchasing and 
accounts payable documents. Traffic in the Accounting 
Office will be held to a minimum and discouraged 
unless absolutely necessary.  Email should be used 
to communicate, submit, and approve documents as 
much as possible to maintain social distancing.

Budgeting

Budget managers are expected to utilize Financial Edge 
for monitoring department budgets. Proper budget 

management includes constant monitoring to avoid 
overspending approved budget amounts.  Budget 
managers should become self-sufficient in generating 
budget reports as part of the management process.

Tracking Expenses related 
to COVID-19

The Accounting Office is using account # 733000, 
COVID-19 COST, in order to track expenses that 
are purchased within each department related 
to COVID-19. Please use this account code for 
COVID-19 supplies and equipment. The Accounting 
Office is available for assistance in assigning account 
numbers.

The IA Office has purchased and will continue to 
purchase cleaning supplies for instructional use. The 
Physical Plant department will purchase cleaning 
supplies for general campus use. Please equip your 
office or worksite with the needed cleaning supplies 
and maintain a clean environment. All cleaning 
supplies should be coded to account # 733000.

Special COVID-19 appropriations and grants are 
accounted for in restricted fund departments.

Ongoing Construction Projects

All college contractors involved with ongoing 
construction projects are responsible for the safety 
protocols associated with COVID-19.
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HUMAN RESOURCES
Employee Protocol
It is vitally important that all employees follow 
procedures to not only ensure their own safety but 
also the safety of those around them. To maximize 
the safety of loved ones and those in the campus 
community, these procedures should be followed both 
on campus and off.
Faculty, please ensure all students attending class are 
wearing an armband and that everyone scans the QR 
codes in the classroom. Ensuring students follow these 
procedures will help the college screen for the virus 
and track those who have been exposed.

 

Employees in High Risk Categories
• Employees at high risk due to COVID-19 should 

contact Human Resources to discuss possible 
accommodations. 

• See chart and visit https://www.cdc.gov/
coronavirus/2019-ncov/need-extra-precautions/
people-with-medical-conditions.html for all 
conditions considered high risk.

Other medical conditions may also be declared high 
risk by an employee’s physician. 

Limited Contact
• Employees should practice social distancing 

(staying at least 6 feet apart) as much as possible. 
Whenever in the presence of others, facemasks are 
mandatory until otherwise notified. In an effort 
to limit physical contact with employees, the HR 
and Payroll offices will conduct business through 
virtual meetings, email, Paycor, BambooHR, and 
telephone. Should an employee need to meet with 
an HR representative or Payroll, every effort will be 
made to maintain social distance and proper PPE 
will be worn at all times.

Available Leave Categories
• Employees may take accrued personal and/or 

medical leave following the usual college policies 
and procedures. 

• As of January 7, 2021, all employees will be allowed 
to take an additional ten (10) days of COVID-19 
Emergency Paid Leave (EPL) until June 30,2021. 
The guidelines for use of those days:

✓ Employee must be quarantined by a health 
professional.

✓ School Health Department Manager Vicky 
Hampton, LPN, must be notified immediately 
upon quarantine orders.

✓ EPL days are not transferrable between 
employees.

Personal Hygiene
• Employees are encouraged to wash their hands 

frequently in accordance with CDC guidelines. 
With the risk of spread coming through close 
contact with others, it is recommended that cloth 
masks be washed according to CDC guidelines as 
well.

• Above all, the health and security of every person 
on the Jones College campus is of highest concern. 
While we are anxious to return to campus, 
returning to campus in the safest manner possible 
is our goal.

According to the CDC, individuals with the 
following conditions are at increased risk 
of severe illness:

✓ Cancer
✓ Chronic kidney disease
✓ COPD
✓ Down Syndrome
✓ Heart conditions
✓ Immunocompromised state
✓ Obesity
✓ Pregnancy
✓ Sickle cell disease
✓ Smoking
✓ Type 2 diabetes mellitus

To see a list of conditions considered an increased risk, 
visit https://www.cdc.gov/coronavirus/2019-ncov/need-
extra-precautions/people-with-medical-conditions.html
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STUDENT SERVICES/CAMPUS LIFE
Housing and Residence Life

The health and well-being of our Jones College residents 
is integral to maintaining a safe campus environment. 
To promote this environment: 

• Housing move-in will occur from Jan 27th to Jan 
29th.

• Residents will receive notification to their Jones 
email account regarding move-in appointment 
selection.

Residents will be required to wear masks in the 
following areas: 

• hallways
• stairwells
• walkways

Elevators will be limited to two (2) people, and common 
areas will remain closed. 

Residents who display symptoms of COVID-19 or 
test positive for COVID-19 will be asked to move 
from Resident Housing to their specified quarantine 
location. Students who need to be quarantined will 
not be allowed to quarantine or isolate on campus and 
should not  return to campus until CDC Guidelines for 
a positive COVID-19 diagnosis or COVID-19 exposure 
has been met.
    
Dining Services

The Jones Cafeteria will offer grab-and-go food options. 

• Limited seating is available, and only a limited 
number of patrons will be allowed in the Cafeteria 
at one time. Social distancing will be followed, and 
masks must be worn while picking up meals.

• The Bobcat Grill and Taco Bell will also offer to-go 
meal options. 

• Outside seating will be available for Spring 2021. 

Disability Accommodations

Students registered with the Office of Disability 

Accommodations will have full access to services. If you 
have questions about obtaining services, please contact 
kisha.jones@jcjc.edu. 

Student Counseling Services

As our students prepare to return to class in the spring, 
the Department of Counseling is prepared to meet the 
needs of our students in virtual and face-to-face formats. 

• Counseling services are free to Jones College 
students and can be accessed Monday through 
Thursday from 8 A.M. to 4:30 P.M. and Friday 8 
A.M. to 4 P.M. 

• In-person services are provided at the Student 
Counseling Center office, 1st Floor, Hutcheson-
Hubbard Administration Building, located in the 
Office of Student Affairs. 

• Students can also call 601-477-4070 to schedule an 
appointment or email sarah.jones@jcjc.edu. 

Student Organizations and Campus Events

Student organizations and clubs may meet but must 
follow all guidelines issued by the CDC and/or MS 
Department of Health. Students are expected to follow 
social distancing and to wear a mask during meetings. 
Outdoor meetings are permitted but virtual meeting 
options are preferred. 
    
Library Services

Library patrons and staff will be required to wear masks 
and complete a health screening before entering the 
building. 

• Hand sanitizing stations will be available and study 
areas will be sanitized before and after each use. 

• Methods of service will be adjusted to maintain 
social distancing, and a minimum number of 
patrons will be allowed in the library and computer 
labs at one time. 

• The second floor study areas will remain closed.  

• Patrons may request books, and a library staff 
member will retrieve the item from the library 
collection. 
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• In addition, a book drop, located by the Library 
Coffee Shop, will be available for library patrons to 
return materials. 

• The library offers many services in a virtual format 
that can be accessed at https://www.jcjc.edu/
library/

Bobcat Fitness Center and Intramurals

We recommend regular exercise to help cope with 
stress, especially with the added pressure created from 
this pandemic. Eating well, exercising, and relieving 
stress are all beneficial to a student’s overall health as 
well as success in the classroom. The Bobcat Fitness 
Center is operating under guidance from the CDC 
and the Mississippi Department of Health. 

• During hours of operation, all patrons will be 
required to complete temperature screenings and 
health assessments prior to entry.  

• Total capacity will be limited to ten (10) patrons at 
one time, and social distancing will be required. 

• The cardio machines, spin room, racquetball court, 
and P.E. Gym will not be available for use during 
the pandemic. Each patron is encouraged to take 
advantage of the walking track and other outdoor 
areas for cardiovascular exercise.  

• The Circuit Room of the Bobcat Fitness Center 
will be available for Jones College employees only. 

• In our efforts to reduce the risk of transmission 
of COVID-19, we will require each patron to use 

hand sanitizer upon entry/exit and wipe down 
machines post workout. 

• Fitness Center staff members will continue 
sanitization of the facility throughout the day. 

• Intramurals activities will follow CDC guidelines 
regarding outdoor activities.   

Athletics

Jones College has developed a strategic plan for return 
to competition with proper safety measures in place. 
Our primary focus is the health and safety of our 
student athletes, coaches, and fans. 

• Following the guidelines from the NJCAA, the 
MACCC will compete in all sports except for 
football during the Spring 2021 semester.  Jones 
College will begin Men’s and Women’s Basketball 
on January 25, Men’s and Women’s Tennis on 
January 23, Baseball on February 3, Softball on 
February 2, and Men’s and Women’s Soccer on 
March 30.

• Jones College will continue to develop our student 
athletes academically, socially, and athletically, and 
we will remain focused on our Five Core Values:  
Leadership, Empowerment, Accountability, 
Discipline, and Family. Athletics had a cumulative 
GPA of 3.29 for Fall 2020.

We will be prepared for a safe return to the field and 
courts that will allow our student athletes the best 
opportunity for success.  

STUDENT SERVICES/CAMPUS LIFE
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CDC COVID-19 Vaccine Information
https://www.cdc.gov/coronavirus/2019-ncov/vaccines/index.html

CDC When to Quarantine
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine.html

CDC information for colleges and universities
https://www.cdc.gov/coronavirus/2019-ncov/community/colleges-universities/index.html

Mississippi Department of Health COVID-19 statistics
https://msdh.ms.gov/msdhsite/_static/14,0,420.html#Mississippi

USEFUL CORONAVIRUS LINKS

COVID-19 TASK FORCE
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