
HOW TO UPLOAD YOUR PRINT DOCUMENT 

1. Log into MyJones 

2. Click on the Bobcat 
Prints application 

3. Log in using your 
MyJones credentials 
(make sure you are 
connected to the 
JCJC_Wireless Wifi) 

4. Click Upload then 
upload your document 

Click Print Preview to change 
single-sided/double-sided and 
color/black & white 

View your card balance here 

  


