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1) Jones County Junior College (Jones College) maintains that regular class attendance 1s a requisite if

2)

3)

students are to succeed in their classes. All students are expected to attend class meetings regularly
and promptly. There 1s a policy of no cuts at Jones College. Since there are times when students
must be absent from class, they should contact instructors prior to the absence if at all possible.
Students are responsible for all work missed regardless of the cause of the absence. Students who
miss an announced test will receive a zero on the test unless the instructor and the Office of the
Vice President of Student Affairs deems the absence to be of a justifiable nature.

Official Absences Official absences are those granted to students who are officially representing the
mstitution at school sanctioned events. The Jones College employee responsible for requesting
official absences for students must submit the request to the Office of Student Affairs at least
twenty-four hours prior to the absence. A notification of the official absence will be posted.
However, students are responsible for notifying instructors in advance of any absence and making
preparation for assignments. With the exception of Official Absences, no absences are considered
“Excused.” Students who miss announced work or tests will be subject to syllabus policy and must

jJustify the absence to the instructor. Absences due to extended hospitalization, military deployment,

or other reasons determined by the Office of Student Affairs to be justifiable, will be handled by the
Dean of Students on a case-by-case basis. A student’s assigned grade of FA or W will vary
depending upon the current withdrawal period when the drop occurs.

Single-Class Withdrawal Period. If a student withdraws from college completely, they may receive
a grade of W in all classes. However, if a student wishes to withdraw from an individual class, the
withdrawal 1s a "Single Class Withdrawal.” The assigned grade will be determined by the timing of
the withdrawal. Specific dates will be listed on each instructor’s syllabus.

a) Students may drop/add during the 1009% time with NO PENALTY- No grade on their

transcript.

b) No Drop Period: Students are committed to a grade. If a student ceases to attend or
participate in the course prior to the first date to receive a W, the student will receive a
grade of FA. DATES WILL BE DIFFERENT FOR EVERY SESSION DEPENDING
UPON LENGTH

¢) Students may request a withdrawal from the instructor and receive a grade of "W” on or
after the withdrawal date until a specified point at the end of the semester. Withdrawal
dates will vary by session and will be posted on each instructor’s course syllabus.




Appeal Procedure for Excessive Absences. Students who are dropped from a course due to
excessive absences must first petition to their instructor for readmission to the class. The instructor
may allow the student to be reentered if the absences are deemed to be justifiable. If the instructor
does not grant readmission to the class, the student may then appeal to the Office of Student Affairs
for readmission. All appeals to re-enter must be made immediately. Absences occurring during
the appeal process will be counted against the student. Students have the right to file a grievance
regarding the decisions made by instructors and the Dean of Students. Grievance procedures are
available 1n the Grievance Procedure Policy.

Withdrawals from College. The permanent record of a student withdrawing from the College is not
complete until they have officially withdrawn. If a student withdraws from college completely, they
may receive a grade of W in each of their classes. The preferred method to withdraw from the
College is by emailing enrollmentservices@jcjc.edu or calling 601-477-4257. Students may also
contact their admissions counselor directly. Students wishing to withdraw completely from the
College should be aware that withdrawing can affect financial aid and scholarship eligibility.

Absences Due to Late Registration. Absences occurring due to a student’s late registration are
considered a “missed class” and the absence 1s included 1n the student’s total number of absences
from classes.

Academic Attendance Policy. A student’s assigned grade of FA or W will vary depending upon the
current withdrawal period when the drop occurs.

a) Day Class Absences When a student’s absences total the number of days the class is
scheduled to meet per week, the Office of Student Affairs will notify the student that
absences are jeopardizing the student’s chances of success in the classroom. On the 7th
absence (3-day-a-week-classes) or the 5th absence (2-day-a-week-classes) the student will be
dropped from the course, and a grade of FA or W will be recorded.

b) On-Line Absences. After two absences (failure to login and/or complete an assignment),
students will be notified that absences are jeopardizing their grades and enrollment. After
the third absence, students will be dropped from the course with a grade of FA or W.

c¢) Evening Class Absences. After two evening class absences students are notified that
absences are jeopardizing their grades and enrollment. After the third absence, students
will be dropped from the course with a grade of FA or W

d) Fast Track Classes. After three absences from a seven-week course, students are notified
that absences are jeopardizing their grades and enrollment. After six absences from a class
that meets every day, students will be dropped from the course with a grade of FA or W.
After 4 absences from a class that meets 3 days per week, students will be dropped from
the course with a grade of FA or W

e) Hvbrid Classes. After two absences in a hybrid course, students will be notified that
absences are jeopardizing their grades and enrollment. After the third absence, students
will be dropped from the course with a grade of FA or W.

f)  Mini-Session/Intercession Classes. After three (3) absences from a 4-week mini session
class, students will be dropped from the course with a grade of FA or W. After three (3)
absences from a 7-week mini session, students will be dropped from the course with a
grade of FA or W. After two (2) absences from a 2-week intercession class, students will be
dropped with a grade of FA or W.

g) Summer Class Absences. After two (2) absences from a four-week summer course or four
absences from an eight- or nine-week course, students will be notified that absences are
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jeopardizing their grades and enrollment. After four absences from a four-week summer
course or eight absences from an eight- or nine-week course, students will be dropped from
the course with a grade of FA or W recorded.

h) Day Class Tardies. Students who arrive after class begins are charged with a tardy.
Students missing more than ten minutes of class time will receive an absence for that time
period.

i) Evening Class Tardies. Students who arrive after class begins are charged with a tardy.
Students missing more than 30 minutes of class time will receive an absence.

Career/Technical/Industrial Attendance Policy. Career and Technical Programs have program
specific policies on absences and tardies. Policies on absences and tardies will be detailed in the
program handbook or course syllabus.

Health and Human Services Attendance Policy. Health and Human Services Programs have
program specific policies on absences and tardies. Policies on absences and tardies will be detailed
in the program handbook or course syllabus. These policies are professionally accredited and state
board mandated.




